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Procurement Procedures  
 

Quick Reference Guide 

 

This Quick Reference Guide (QRG) will help Consultants1 acquire a better understanding of the Procurement 

Procedures of the Green for Growth Fund Technical Assistance Facility (GGF TAF) when taking part in a Tender 

Process. The QRG should only be used as a supportive tool. Please always refer to the Procurement Procedures 

document on the GGF Tender Documents when taking part in a tender process.  

 

1 The word Consultants refers to both, individual consultants and consulting firms.   
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The Green for Growth Fund Southeast Europe SA, SICAV-SIF (“Fund”), aims to contribute to enhancing energy efficiency 

and foster renewable energies, predominantly through the provision of dedicated financing to businesses, households and 

public entities via partnering with financial institutions and direct financing. Recognizing the diverse spectrum of 

development of the EE/RE industry and the need to raise awareness and knowledge of EE/RE in the Fund’s Target Partners, 

provision of targeted technical assistance is key to the success of improved energy efficiency and expanded renewable 

energy delivery in the region. The TA Facility’s activities and projects shall support the Fund in achieving its goal to 

contribute to enhancing energy efficiency and foster renewable energy and are therefore closely linked to the investment  

process.  

 

 

 

 

 

 

 

 

 

 

 

 

 

The TAF and GGF partner institutions carefully select consultants and/or further service providers with international and/or 

local expertise in a joint vetting process. 
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For more details on each individual 

part, please refer to the following 

pages. 

GENERAL PROCESS DESCRIPTION 
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1. Identifying the type of process based on budget range 

 

 

 

   

SUBMISSION OF A PROPOSAL  

Please pay close attention to the ‘type of 

project’ (open, restricted, selective, single 

sourcing), which is directly aligned to the budget 

proposed.  
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2. Procurement procedure based on tendering process 

  

For more details please refer to the document Procurement Procedures. 
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3. Content preparation 

Technical Proposal 

The Technical Proposal should address the requirements of the project specific Terms of Reference (TOR) and comprise the following:  
  

For specific details please refer to the document Procurement 

Procedures. 



 

Page 7 of 10 

 

Financial Proposal 

 
The Financial Proposal shall be structured using the  
Budget Template, which can be download here:  
 
There are two types of budget templates:  
A. For impact assessment services 
B. For other services 
 
  

https://www.ggf.lu/technical-assistance/tender-documents/
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4. Submitting the proposal 

Content of the proposal:  

 

  

For specific details please refer to the document Procurement 

Procedures. 
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Email 1 

Counterparty Information 
Sheet 

 (as Excel file) 

Technical Proposal 

(PDF) 

Email 2 Financial Proposal Budget template 

Email 3 

Relevant Company Profile 

Critical Analysis of the TOR 

Proposed Concept 

Team Composition 
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5. Tender Evaluation  

Weight of the content  

For specific details please refer to the document Procurement 

Procedures. 
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Steps of evaluation 
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